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IIOJIOYKEHUE
0 paboTe ¢ JOKYMeHTaMH, BKJIHOUEHHBIX B DeaepasibHbIH CIIMCOK
IKCTPEMHUCTCKHUX MaTepHAaJIOB, B IIKOJIbLHOH OHOJIHOTEKE.

1. O61mme nos10KeHUs

1.1. Hacrosiuee nosoxxeHue perjiaMeHTHPYET OPSAOK BHISBICHUS, XPAHEHUS
U MCTIOJIb30BAaHUs JOKYMEHTOB, U3/IaHUH, BKIIIOUEHHBIX B «DenepaabHblii CIIUCOK
SKCTPEMHUCTCKUX MaTepuaioBy (manee mo tekcry - ®COM), onyOIuMKOBaHHBINA Ha
ounmamTsHOM caute Munucrepcrsa IOcTumn P®
(‘http://www.miniust.ru/nko/fedspisok) B OuOnMOoTEKe  MYHMLMIIAIBHOIO
OXOKETHOTO 061eo6pa3oBaTeNIbLHOIO YUPEIKACHUA OCHOBHOM
obueobpasoBatenbHO# kol Ne 9 umenn I'. X MunnuGaesa (najee — MKOJIbHAs
Oubnuoreka).

2.1. Pabora ¢ AOKyMEHTaMH, H3JaHHAMHM, BKIOUeHHBIMH B OCOM,
IIPOBOAUTCS C LEIBI0 TPOTHUBOAECHUCTBUS JKCTPEMHCTCKOM IEATENBHOCTH H
UCK/IIOUEHUS BO3MOKHOCTH MAacCOBOTO PAaCHPOCTPAHCHHUSA AKCTPEMHCTCKHX
MaTEepHaAJIOB, B YaCTHOCTH, B 0OPA30BaTENIbHBIX YUPESIKACHHIX.

3.1. Huctpykuusa paspaboraHa B coorBeTcTBuH ¢ Koncrurynmeir PO,
QepepanbHpiM  3ak0OHOM PD  «O  mpoTHBOAEHCTBMM — 3KCTPEMHCTCKOM
aesareasHocTH» 0T 25.07.2002 r. Ne 114, cr. 13; «Ilopsakom ydera TOKYMEHTOB,
BXOISIIMX B cocTaB Oubnuoreynoro ¢orma» (Ilpukaz MHHHCTEPCTBA KYJIbTYPHI
PO Ne 1077 ot 08.10.2012r.).

2. Onucanue padoThI

2.1. Pabora ¢ noxymeHTtamu, BkmOueHHBIMH B @OCOM, cocrour wu3
CIIEAYIOLIUX HANIPABJICHHI

- OTciaexkupaHue OoOHOBIeHUM DeaepasbHOrO CIHCKA HSKCTPEMHUCTCKHX
MaTEPHAJIOB,

- cBepka Oubimoreuroro pouga ¢ DCOM;

- pEerucTpalys U 3al0JIHEHUE TOKYMEHTOB;

- u3bATHE U3 (POHIA H3JAHUH M JOKYMEHTOB, KaTaJOXHBIX KapTOYEK W3
YUTATEIBCKUX KATaJIOrOB, JIEKTPOHHBIX MAaTEPHAIIOB U3 OTKPBITOIO JOCTYIIA.

2.2. bubnuorexaphb MIKOJIBHON OHOIHOTEKH:

2.2.1. Ilpu xomrekToBaHuu OMOMHOTEYHOro (POHIA, HA JTale 3aKa3a WId
NOCTYIUIEHHS, HE3aBUCUMO OT HCTOYHMKA KOMILUIEKTOBAHUSA  (BHEIIHSS
opranM3sauys, B Aap U Jp.) IPOBOAUT cOs3aTebHYIO CBepKy m3manuii ¢ ®COM ¢
LEJIBI0  HEAONYLIEHWA IonafgaHuss B OuOnMMOTedHBIH (POHI 3ampereHHBIX
MaTepHaJIoB,;




2.2.2. ExemecauHo ciemaut 32 obHoBiaeHmeM ®COM U  onepaTHBHO
UHPOPMHPYET aIMHMHHUCTPALMI0O H KojuiekTuB OVY. OGHOBIEHHBIH CIHCOK
COXPaHAET B n1e4aTHOM BHAe. CIHCOK JTOMKEH CONEPKATh 1aTy OOHOBIICHHS,

2.2.3. OcymecTBnfeT IUIAaHOBBIH KOHTDOJIb 3a BBIABIECHHEM B (POHAAX
Oubnuorexu wn3gaHmi, BmodeHHBIX B OCOM. Ceepka NpOBOAHMTCA IMyTEM
COMOCTABJICHUS KYyPHAJIOB yueTa OHONIMOTEYHOro (OHIa M IEPEYHSA MATEPHAIOB
OCOM,,

2.2.4. 3anonnser «Xypran cBepku DeaepabHOrO CIHMCKA SKCTPEMHCTCKHX
MaTepraoB ¢ GOHIOM OHOITHOTEKH YUPEKACHUAY,

225, Tlpu o6HapyXeHHH 3alpEllCHHBIX MAaTepHaJOB H3bIMAET HX U3
OTKPBITOTO HOCTyna K (oHAy OuONMOTEKH. XpaHUT B 3aKpHITHIX I AOCTYMA
nonmp3oBatenel  Mecrax. OCymECTBIAET HUX CHHCAaHHE IS IOCIEMYIOIIETO
yHuuTOKEHUs. ChHCcaHMe NPOBOAMUTCA B COOTBETCTBMH ¢ «Ilopsgxom yuera
JAOKYMEHTOB, BXOIAMIKX B cOcTaB Oubinoreunoro donna» (IIpukas Munucrepcrsa
KyaeTypsl PO ot 08.10.2012r. Ne 1077). Axr moamnmcsiBaetcs Komuccueii mo
cnicaHnio. OIUH SK3eMIUIAP TepefaeTcss B OYXralTepHio, BTOPOM 3K3EMILIAD
XPaHHUTCS B MIKOJIbHOM Oubmuoreke. CriricaHHbIe M3maHus, BKIOueHHbIE B OCOM,
nepenaeT KoMHCCHH 10 YHHUYTOXXEHHMIO JIOKYMEHTOB, CO3JaHHOM Ha OCHOBAHHMH
npukasa aupekropa OY. Ilocie yHHUYTOXEHHS HOKYMEHTOB OSKCTPEMHCTCKOTO
COIEPKaHUs, COCTABISACTCA COOTBETCTBYIOIMHA AKT. AKT COCTaBIAETCH B IBYX
3K3EMILULAPAaX, OAUH SK3EMIULAP IE€PENAacTCa B OyXraaTepuio, BTOPOM SK3eMILIAp
XpaHUTCs B OMOIMOTEKE (MOAIIUBAETCSA K AKTY Ha CIIHCAHHE).

3. Ilopsinox padoThI
3.1. bubnuorexapb HIKONBHONM OMOLHOTEKHM COCTABIIIET CBOIHBIM AKT Ha
BBIABJICHHBIE B (DOH/IE IIKONBHOM OMOIHOTEKH 3aNPEIIEHHBIX H3IaHHIA.
3.2. Axr mnoanuchiBaetcs Kommccuell 10 NpoBepke IKCTPEMHCTCKHX
MaTtepuaJioB, BKIOYEHHBIX B OCOM, W XpaHHTCS B INKOJLHOM OuOMHMOTEKE B
COOTBETCTBHMU C HOMEHKJIATYPO# A€

4. KoHTPOJIb M 0TBETCTBEHHOCTD
4.1. KoHTpOIb 32 HACTOSIIHUM IIOJIOXKEHHEM OCYIIECTBASET aupekTop MBOY
OOHI Ne 9 umenu I'.X. Munnubaera.
4.2. OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE U KAUECTBEHHOE BBITIOJIHEHHE PaboT
N0 BBIABICHUIO M HCKIIOYEHHIO M3 OubOnuoreuHoro ¢oHma 3anpenieHHBIX
MaTEPUAJIOB HECET COTPYIHUK OHOIMOTEKH.



